Sample of a letter to file a complaint*
Last name, First name,

Address

Town



CCIN


12, Avenue de Fontvieille

98000 MONACO

To Mister the President,

In accordance with the provisions of Article 3 of the amended law number 1.165 of the 23 December 1993, pertaining to the protection of personal information, I have the honour to inform you of the following:

[Describe the facts, identify the person or company presumed to have violated the provisions of the law number 1.165 and enclose as an appendix all supporting documents of your claim].

In spite of the many steps that I have taken to end this situation [Indicate the steps you have accomplished and enclose all supporting material of these steps, for example, the postal receipt of the registered letter(s) with return receipt requested, copies of the emails, or fax with a confirmation of receipt request in the appendix]. 

This person/company did not deem it necessary to follow up on my request, which you can find enclosed.

I would be grateful, Mister the President, if you review my request based on the supporting documents, and to kindly inform me of any subsequent follow up that you would take if supposing you feel my presumptions are justified.

Many thanks in advance for your prompt response; I look forward to reading your answer.

Signature
* REQUIRED DOCUMENTS:

We recommend that you enclose with your letter the supporting set of documents that will help us to understand your situation, and if possible, provide proofs of postal receipts and mail exchanges. 

